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Visit our website - www.maaden.com.sa

1. Click, Supplier

2. Click, Sign In

3. Input your User ID and Password

4. Then, click Sign In
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1. How to Login

4
if you don’t know your password 
follow next page for “Login 
Assistance”

http://www.maaden.com.sa/


2. Login Assistance
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1. Click Forget Password

2. In the field “User Name or Email”, provide email id, select “Forgot password” option and 
click on “Submit” button.

3. Then you will receive an email from OracleCloud@maaden.com.sa with subject “Maaden 
Cloud Applications-Password Reset Information” Please check your email.

Open the email that you received and click on the link to reset your password, below is a 
screenshot of the email sample.
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5. Provide New Password in the fields and click Submit.

Visit our website - www.maaden.com.sa

1. Click, Supplier

2. Click, Sign In

3. Input your User ID and Password

4. Then, click Sign In

To Login:

http://www.maaden.com.sa/


A. Manager Order

1. Click, “Supplier Portal”

2. Under Tasks - Company Profile click “Manager Order”
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1. In “Order”, Input the PO No. which subject for change order.
2. Then click “Search”
3. In “Search Results”, click the PO No. to go to PO Details.

B. How to create Change Order Request. 
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4. Click “Actions”.
5. Then select “Edit”.
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6. Pop-up window as Warning “This action will create a change on the document. Do you want 
to continue”, click “Yes” if you would like to continue, Click “No” to cancel the Change Order 
Request.
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7. In “Description”, type the description of the Change Order request.

8. In “Lines” area, go to line items. You can request to change the following:
9. “Supplier Item”, you can type the description of the item.
10. “Quantity”, you can revise the quantity, Price of the item.
11. “Promised Delivery Date”, you can change the date of future delivery.
12. “Change Reason”, provide the reason of changes for line item.
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13. Then click “Submit”. Notification will send to the Buyer who issued the PO for evaluation and approval. 
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1. Click “Actions”.

C. How to Delete / Cancel the Change Order Request. 
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2. Click “Delete”, to delete the Change Order Request.
3. Click “Cancel Change Order, to cancel the submitted Change Order Request. 
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